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Sot # 837

The Cable Center is responsidle for receiving, disseminating, dispat
£ Bervice requests, and filing of all classifications of cables received
Trom State, Army, Bavy, Alxr, ICA and USIA ss outlined in CIA Regulstion Mo, 51-730
"Disseminetion of Non~CIA Produced Cables end Telegrams”.

The only complete files of all classifications of non-CTA csbles ave malnteined
in the Cable Center. Top S.cret csbles are kapt for two yemys; cebles classified
mmmmmW-kept:armym. mmf%@atwprm“bw
Avisions: producing agency snd month received in the Cable Center. Within these
two primary subdivisions, theve are slight vardations for esch moducing ageney;
but the reporting post and the ceble rumber are ususlly the gecondary subdivisions.

The Cable Center 1s responsible for fulfiliing serviee requests vhich are
requests for ccpies of cmbles, informttion, cable procurement, reference, snd
other relsted cadle requests. Approximately 750 service reguests sre handled per
month.

by CIA or for those cables on vhich CIA wes mrbentlylmaff the dlstribution.
Idaison is maintained with Stats, Amy, Bavy, Air, ICA and USJA for 8ll mmtters
regerding cehles.

The Cable Center mmintains files of osble log records of Top Secret, Dulles,
TE] W of State, Bxecutive Secretarist) cadbles, ag well as other related
m e

mmmmmmamnmm-meu roported to the Cable
Centef by the CIA Ceble Secretariat. The Cable Center notiftes the OCT Becrstariat
804 TO/P (0I8) of non-CIA cmbles referenced in CIA cables vhich sre sent to the
DCI. Approximetely 75 CIA csbles ave reported per month.

i+ Resds and determines significance of intelligencs data contained in
ICA and State ca in terma of office requirements and priorities get forth in
the Center's Remding Requirenents Maruel and in "Wsteh Thems" or apecial requaste.

NOTE: Al non-CIA cables mre received in miltiple copies (3 to 16). The Cable
Center's fivet responsibility 1s to getemine digseminstion of all except e
processing copy (file copy), snd Jointly with the Despatch Desk to see that
distribution takes place as prompily as possible.

This position serves as Junior Cedle Anslyst {treinec) in the Cshle

Center,
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SEGRET

B. Haintenance of Cable and Record Files

1. ZRespansible for the establ ishment and itenance of file copies of
all classifications of cebles recesived by i Trom y, Nawy, Alr, ICA

A"

2
and USTIA. These are the central files >f non~CIA esbles in the sgency.

2. tesponaible for the maintenance of yecord filep which include logs
of Top Secret, semsitive, Dulles cables, end other reimted cable records of Lhe
Cable Center.

J. Tesponsible for filing Department of State 5/3 (sensitive cebles),
Top Secret cebles. Alsc responsible for cross referencing Dulles and certain other
e'meaa

C. Liaison

1. Incumbent is responsible for handling requests from OTA offices for
copies of cables, snd for the procurensmnt of eables from the Department of State
(other then sensitive) as well as from TCA and USIA vhen such cebles have not been
recelved in CIA.

2. Incumbent recelves requests from origimating agencies regarding recall
of cebles snd campletes action by contacting CIA reciplents snd returning cable to
O?imm - .

B. Other Dutles and Hesponsibilities

i. Responaible for the preparai ion of the service request portion of
the monthly sotivity report.

<. hHesponsible for suggesting and imrlementing new procedures for the
more efficient exploitetion of cable infometton.

3» Responsible for fulfilling cexwice requests which are requests for
copies of ceblen, information, cable prweurement, reference, and other related
cable requests.

4. PResponsible for notifying the OCI Seoretariat and the DOP/OIS of
non-CJA cebles referenced in CIA cables wvhich are sent to the DCI. This operation
plays a vital role in the IDI and DOP arces inesmuch as the DDI, DCI snd Desk
Officers in DD/P must be furnished with copiea of the non-CIA csbles. The conduei
of may CIA operations depend upon the prampt receipt of non-CIA cables.

>+ FEesponsible for the programned destruction of all clessifications of
cubles. Responsible for the retirement of Casle Center records.

6. Incumbent participstes in rotation of duty (7:30-1600) every fifth
ray period and works on Saturdeys and holidsys as scheduled.

T« Periorms other duties as required.
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o Incumbent is under the suvervieion of the Section Chief, G6~13 who detormines
ﬁaiz assigrments and Intarprets Cable Center policy regarding non=-CIA ceble matters.
;he}gaily guestions in dissemination practior are referred to the Assistant Chief R
JE"- 4] V
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